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Directive N0.1095/2025
Federal Government Property Admin
istration Directive

Whereas the public property administration system must
be transparent, efficient, effective, accountable, and
supported by appropriate technology, in order to ensure
that Public Bodies—within scope of their
responsibilities—diligently utilize, and
control government property, and, when such property is
no longer required for service or is deemed unfit for use,
dispose of it in a timely and appropriate manner;

the
safeguard,

Whereas it is necessary that the system for the
administration of government property be based on a
lifecycle management approach that promotes the reuse
or recycling of assets, and it is essential that the
administration of such property be undertaken in a
manner that upholds the welfare of the public;

Now, therefore, the Ministry of Finance, pursuant to the
authority vested in it under Article 87, Sub-Article 2 of
the Federal Government Procurement and Property
Administration Proclamation No. 1333/2016, and Article
75 of the Federal Government Financial Administration
Proclamation No. 648/2001 (as amended), hereby issues
this Directive.
CHAPTER ONE

GENERAL

1. Short Title

This Directive may be cited as the "Federal
Government Property Administration Directive No.

095/2025”
% Definitions

* 1
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Unless the context otherwise requires, for the purposes

of this Directive:

1)

2)

3)

4)

3)

6)

“Vehicle” means any means of transportation that
operates or is driven on roads by motor power and
is used for the conveyance of persons or goods.
“Depreciation” means the process of
systematically allocating the cost of a property
over its estimated useful life, based on the premise
that the asset will yield economic benefits during
that period.
“Inventory or Stock™ refers to properties
procured, selected, received as aid or donation, or
otherwise acquired by a public body, which arc
stored in a warehouse until deployed for regular
operational use. This includes fixed assets,
consumable goods, and other items requiring
special handling, as well as those that, though
temporarily out of service, are returned to the
warehouse through various means.
“Proclamation” means the Ethiopian Federal
Property
Administration Proclamation No. 1333/2024.

Government  Procurement  and
“Head of Public Body” means appointed officials
who are responsible for leading a federal
government institution.

“Officials” refers to executives who oversee
organizational units within public bodies,
including operational managers, office heads,
chief executives, process leaders, administrative
supervisors, and individuals holding equivalent

positions of responsibility.
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7) "¢4Thché TIS" 90t eAGhChemT 6273 the operational lifespan of a vehicle.

ATILHI® 979247 Pead NATIHG 76 S UL 8) “Mileage” refers to the measure of distance a

ANTT T15 ®e2m yae:: vehicle can travel using one liter of fuel, expressed
8) "AT" TNt A AThChe AT ATC 18E
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in kilometers per liter.
9) “Garage” means a facility where vehicles

undergo preventive and corrective maintenance
T

9) "2&H"  NInt AHTNCHEELT Lo NATTS
AS £U4 NATT P15 AT POLETTNT

services.
10) “Fuel, Oil, and Lubricant Dispensing

Apparatus” refers to the machinery and

3 - components used for the storage, distribution,
10) "18%1 NGt AS PAT ovINIE A" 7INT 18RS measurement, and quality control of fuel, oil, and

Hed  AS PO A%ThoPFTT ACINGaTE lubricants.

Aaopnt A TéRd  AoodOmcC  Po9.014%70- | 11) “e-Fleet Management” means the electronic

ahvs KRG kD @ recording, storage, and administration of
1) "h-S0F 9% Pao 3 TN A TCLR government vehicle data using a digital system.

OO (loomd9® a3 N ATInChe ovl 8% 12) Terms and expressions defined in the
U vt hG FINFELE 1 Proclamation shall, when used in this Directive,

. . C the same meaning as assigned to them in t}
12) NAPS +C19° PHFAMNT@® ANT PATS hiTT atry g g in the

Proclamation.
NV evevd® @0 TP AL hPH O(APE
AT CH9° 2 eHA:
2. 14971 OO 3. Scope of application

Cao 3Nt AT LCEPTT ALMICCT LY ovend f | This Directive shall apply to all Public Bodies to which
APE. 44990 NTLPIVF@ Povdlsod aonld e NAT | the Proclamation is applicable, excluding Public
AL +NELP LIPS = 3 Enterprises.
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4. Federal Government Property

Administration System
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1. All government property administration activities
governed by this Directive shall be executed by
authorized personnel using the comprehensive and
modern electronic government procurement and

property administration system.

Pursuant to Article 27(4) of the Proclamation,
where Federal Public Bodies are unable to
implement the electronic property administration
system, they shall obtain prior authorization from
the Authority, based on the delegation granted to
the Authority by the Ministry, to carry out property
administration activities using a non-electronic

system.

CHAPTER TWO
GOVERNMENT PROPERTIES

5. Fixed Asset

Any asset of significant durability, valued at 10,000
Ethiopian Birr (ten thousand Birr) or more, and capable
of providing service for more than one year from the date

of acquisition.

6. Special Fixed Asset

Any item with a value of less than 10,000 (Ten thousand
Birr) Birr that is capable of providing service for more
than one year,

CHAPTER THREE

\ i
X

) DUTIES AND RESPONSIBILITIES
7 Duties and Responsibilities of the Head of the

Public Body
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Pursuant to the duties and responsibilities assigned by
the Proclamation, the head of the Public Body shall have

the following specific duties and responsibilities:

. To ensure that the Property Administration Unit is

staffed with personnel possessing the requisite

knowledge, work experience, and ethical integrity.

. To confirm that personnel assigned or to be

assigned to this unit are appointed based on the
prescribed educational qualifications and relevant

work experience.

. To develop an internal system supported by a

programme governing the use, supervision,
maintenance, and disposal of government property,
with a view to ensuring efficiency and cost-
effectiveness in service delivery.

Where auditors or other competent authorities
determine that there has been loss of or damage to
government property, to ensure compensation 18
made in cash or in-kind based on the property’s

prevailing market value.

. Where compensation is made in-kind pursuant to

sub-article 4 of this Article, to ensure that the
replacement property provides a level of service
equivalent to that of the original asset.

ccordance with sub-article 4 of Article 5 of the

Uplondsh o the Websit of tht Ministryof Fsancow s b of July 2005,
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7. A committee established pursuant to sub-article 6
of this Article shall serve for a term of three years,
and the head of the Public Body may, as deemed
necessary, renew the term of the committee
members once.

8. Where a person submits a complaintconcerning the
execution of a disposal, to ensure that a written
response is provided following a thorough review
of the complaint.

9. To ensure that designated officials, employees,
Procurement and Disposal Committees, and other
personnel involved in property management are
made aware of and trained in the applicable
government  procurement  and property
administration laws and related documents.

10. To approve the annual plan of the Public Body
relating to  the supervision, utilization,
maintenance, and disposal of property and follow-
up its proper execution.

11. To ensure that a physical inventory count of both
fixed and consumable assets under the
responsibility of the Public Body is conducted at
least once per fiscal year.

12. To develop an internal control and inspection
system specifically applicable to assets that serve as
common service utilities, in accordance with the
operational characteristics of the Public Body.

13. To establish an Asset Inventory Committee
comprising at least three members, or more as
appropriate, based on the type and volume of

property managed by the Public Body.

Uplended onf Websit of e Ministry of Fianc o the Sthof July 2025
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14.

16.

17

18.

19.

20.

To ensure that members of the Asset Inventory
Committee receive adequate orientation regarding
the conduct of inventory procedures.

.To wverify that fixed and consumable assets
managed by the Public Body areutilized solely for
their intended purposes.

To ensure that government property is maintained
in good condition so as to promoteits efficient and
cost-effective use.

To ensure that fixed and consumable assets
procured for project implementation are managed
and used in accordance with the government
property administration system.

Where the volume of disposal activities exceeds the
capacity of the Property Management Unit, to
establish an ad hoc Disposal and Asset Valuation
Committee composed of at least three members
drawn from different departments.

To ensure the implementation of a system that
segregates  duties  within  the  Property
Administration Unit.

To ensure that vehicles and other assets subject to
disposal by the Public Body, along with their
associated liabilities, are documented separately

and submitted with full supporting information to

the appropriate authority.

8. Duties and Responsibilities of the Property

ation Unit
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In additionto the responsibilities provided under Article
6 of the Proclamation, the Property Administration Unit

shall have the following duties:

Administer the property of the Public Body in
accordance with this Directive and in compliance
with established professional standards.

Prepare a comprehensive property administration
plan .

Identify any properties found within the Public
Body’s premises that do not belong to it, notify the
appropriate authority for verification and control,
and ensure that the rightful owner is identified.
Participate in the property inventory process and
serve as the secretary of the inventory committee
when required.

Record, inventory, and verify the accuracy of fixed
and consumable items acquired through
procurement, donation, inheritance, production, or
other means.

Maintain inventory records using bin cards, stock
cards, and electronic registration systems.
Establish and implement a system that ensures the
segregation  of  duties  within  property
administration functions for the receiving and
issuing of property, registry and controller of
property and the warehouse manager.
Electronically register the institution’s fixed assets
using Fixed Asset Register cards and User Control
Cards.

Calculate depreciation for fixed assets using

electronic systems within the Fixed Asset Register.
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10. Identify properties that are no longer useful to the
institution and submit recommendations for their
disposal to the head of the Public Body.

11. Determine reserve prices for assets designated for
disposal; prepare electronic bid documents;
administer the tendering process; evaluate bids; and
submit the results to the Procurement and Property
Disposal Endorsement Committee,

12. Monitor the validity period ofbid securities, ensure
the return of bid securities to unsuccessful bidders,
and verify compliance with the terms and
conditions of the tender.

13. Provide clarifications or facilitate responses to
inquiries regarding tender documents.

14. Conduct electronic tender openings in real-time,
ensuring that representatives of the internal audit
unit are present during the bid evaluation process
to the extent it is not prohibited under other laws
or it is not beyond force majeure.

15. Ensure that sold properties are properly handed
over to successful bidders.

16. Disclose vehicle service history records to the
relevant authorities when disposing of vehicles.

17. Safeguard all property-related documents,

provide explanations when legally required, and

respond to inquiries accordingly.

conduct central procurement ans property

&

e ‘345?0331 regarding properties to disposed of

f th)frugh it based on the threshold set. .
/
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19.

20.

21.

22,

Submitting a performance report to the head of

the public body regarding the wuse and
management of the assets of the federal
government office.

Report third-party properties discovered during
inventory activities to the Head of the Public
Body for appropriate resolution.

Distribute assets received into the property
department to the user in a timely manner.
Track special fixed-assets by registering them
(uc)

electronically using User Control

registration systems.

9. Functions and Responsibilities of the Transport

and L

ogistics Division

. Maintain accurate and up-to-date records on the

service history, classification, usage of fuel, oil,
and lubricants, as well as maintenance costs of
vehicles owned by the Federal Government.
Ensure that such vchicles are not used for any
purpose other than their officially designated
function.

Verify that any employee authorized to operate
Federal Government vehicles holds a valid and
renewed driver's license issued by the appropriate
authority.

Ensure that vehicles receive timely preventive
maintenance based on the data recorded in their

individual service files.
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4, Ensure that Federal Government vehicles
undergo annual technical inspections in
accordance with the schedule issued by the
Transport Authority.

5. Ensure that all vehicles are equipped with the
required safety and utility equipment, including
fire extinguishers, jacks, wrenches, and other
essential tools.

6. Monitor the number, type, and condition of
vehicles under the office’s control using
electronic systems. Collect and compile all
relevant documentation and submit a report to the
head of the Federal Government office within
one month following the end of the fiscal year.

7. In coordination with the Property Administration
Department, prepare a receipt form using
Appendix 1 of this Directive when generating the

vehicle disposal receiving document (Model 19).
10. Driver’s Duties and Responsibilities

1. Operate vehicles in full compliance with traffic
safety laws and regulations, and ensure that the
vehicle is used exclusively for its designated
official purpose.

2. Handle the assigned vehicle with due care and
diligence to prevent any damage resulting from
the violation of traffic laws and regulations.

3. Conduct regular checks on engine oil, brake

fluid, tire condition, and other safety-critical

Uplonaled o e Webside of tie Ministry of Financa: o the 8t of July 2025,
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components to ensure the vehicle is in proper

working condition.

4. Immediately report any incident of theft or

accident to the nearest police station or the
appropriate department of the office, using the
reporting format provided in Appendix No. 2 of

this Directive.

5. Handle the assigned vehicle responsibly, and

refrain from operating it in the event of a
breakdown or signs of mechanical failure.
Promptly report such issues to the appropriate
department using the form attached to Appendix

No. 3 of this Directive.

6. Under no circumstances shall the driver transfer

or assign the use of the vehicle to another driver

without formal legal authorization.

7. Notify the office in a timely manner, in

accordance with Appendix No. 4 of this
Directive, prior to the wvehicle's scheduled

preventive maintenance period.

CHAPTER FOUR
PROPERTY ADMINISTRATION PLAN

11. Preparation of Property Administration Plan

1) The Public Body shall prepare a property
administration plan, supported by a strategy, that
oversees the supervision, utilization,

maintenance, and disposal of the properties under

its control.

Uplaadedh on fie Webside of the Ministry of Flrance on the 8t of July 2025.
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2) The prepared property administration plan shall

be capable of achieving the following objectives:

a) To effectively implement the government
property management principles outlined in
Article 4 of the proclamation.

b)  To ensure the institution has a timely and
adequate maintenance demand plan that
enables the achievement of its work
program.

¢) To prevent unnecessary maintenance and
property damage by establishing a cost-
effective management system.

d) To anticipate potential problems that may
arise during the handling, supervision,
utilization, maintenance, and disposal of

and to make

properties, appropriate

preliminary preparations.

12. Content of the Property Administration plan

1) Public Bodies shall prepare a plan based on the
purpose described in this directive, which shall

include the following:

a) Property inventory and distribution;
b) Implementation of invemtory and

control;

) /,'G)"“-Ty‘pg, quantities, and disposal
LR = .
\ 5;”,mgggcedu?§s of properties to be

( onCliggdscar }1
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13.

d) Detailed procedures to be followed in
property administration (property
handling and registration);

¢) Property maintenance and preventive
maintenance procedures; and

f) Other issues relevant to the nature and

focus of the Public Body.

2) When the Property Administratio Unit prepares

the property administration plan , annual
inventory report, list of properties to be disposed,
annual inventory verification reports, user
department’s demand and requests, and other
should be taken into

relevant  inputs

consideration,

3) A Public Body shall maintain the main data and
other information used in preparing the property
administration plan with the plan itself, ensuring
that the information is clear, reliable, and

accessible to users.

Approval and Amendment of the Property
Administration plan

1) The Property Management Unit must submit the
annual property administration plan it has
prepared to the Head of the public body for
approval.

2) Once the plan referred to in sub-article | of this
article is approved, the Head of the public body

must send the property administration plan to the

Upladled. on ot Websidts of the Ministry of Finaiet o the Sth of July 2025.
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3)

4)

5)

6)

Procurement and Property Disposal Committee for
review and comments. The committee shall review
the plan and provideits feedback to the Head of the
public body.

Head of public body must establish a system of
property

administration process is conducted in accordance

procedures to ensurec that the

with the approved plan and monitor its
implementation.

The annual property administration plan , which
will be approved by the head of the Public Body
shall be communicated to the relevant units within
the Public Body in accordance with Article 18, sub-
article 1 of the Proclamation.

Public Bodies their

may amend

property
administration plan s when necessary and when
approved by the head of the Public Body.

The amended property administrationplan referred
to in sub-article 4 of this article shall be
communicated to the relevant units within the

Public Body.

CHAPTER FIVE
STOCK MANAGEMENT

14. Stock Management System

1.

Public Bodies shall implement the property
management system, based on the electronic
property management system,

Without prejudice to sub-article 1 of this article,
when the electronic system is not operational,

Public Bodies shall ensure that there is adequate

Uplandted on fha Websid of e Ministry of Fiancts ow tha 8t of July 2025.






