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1. Objectives 

- To develop practice-oriented textbooks according to the educational philosophy and 
objectives of Ethiopian Technology University (ETU). 

- To develop practice-oriented textbooks in the right process and consistency. 

- To develop practice-oriented textbooks for right teaching and learning with appropriate 
practice considering the level of students and experiment and practice environment. 

 

2. Procedure and Job Description 

 

Figure 1. Procedure for textbook development and use. 

 

2.1. Before developing textbooks 

1) Textbook Development Plan: Department head should prepare textbook development 
plan, where course titles and developers should be specified. For textbook development plan, 
see appendix A. 

2) Department Curriculum Committee (DCC) should review and approve textbook 
development plan considering all the needs from inside and outside of ETU and industry. 

 

2.2. During developing textbooks 

1) Textbook Development Management: Department head should manage all the process 
to develop right textbooks based on textbook development plan and this textbook 
development and use manual. 

2) Textbook development workshops should be held to make textbook developers familiar 
with textbook development and use manual and to review and evaluate the developed 
textbooks. 

3) Developers should develop their textbooks within the due date based on the text 
development plan and this textbook development and use manual. 
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2.3. After developing textbooks 

1) Review and Evaluation: Department Curriculum Committee should review and evaluate 
the developed textbooks and decide to accept them. For review and evaluation, see appendix 
B. 

2) Textbook Approval: ETU Senate should finally evaluate the developed textbooks and 
proceed the university approval process. 

3) Use: The finally approved textbooks should be used in the very next semester. 
Department head should check the use of the developed textbooks, and monitor students’ 
responses and the problems of the developed textbooks in use. 

4) Revision: To upgrade the developed textbook including modification of errors and minor 
changes, there can be revision processes. The revised textbooks should be reported to 
Department Curriculum Committee. 

 

3. Schedule and Outputs 

- Schedule (modified) 

Phase Develop Approval & Print Use 

1st 6 Textbooks Q2/2022 – Q4/2022 Q1/2023 Q2/2022 ~ 

2nd 6 Textbooks Q2/2023 ~ Q4/2023 Q1/2024 Q2/2024 ~ 

3rd 6 Textbooks Q2/2024 ~ Q4/2024 Q1/2025 Q2/2025 ~ 

 

- Outputs are printed textbooks of the developed textbooks and their Microsoft Word and PDF 
files. 

 

4. Development and Use Strategy 

- Course Selection Guideline: Major and practice included courses should first be developed 
according to the purpose of practice-oriented. 
Considering the situation of the department, common major and practice included courses 
can be prioritized. 
Department head can change the priority by reflecting the urgent needs from inside and 
outside of ETU and industry. 

- Department Curriculum Committee: Department head becomes the chairman. A leading 
Korean experts become the co-chairman. 
The committee members become department faculties considering the fields of the 
department and Korean experts. 
To reflect the needs of the industry, one or more industrial committee members are appointed. 



The industry committee members should have enough knowledge and experience in the 
department fields and right understanding of the department curriculum. (The best candidates 
for industry committee members are the senior manager level among graduates of the 
department.)  

- Developers: Considering the purpose of practice-oriented textbook development, department 
faculties who know the students’ tendencies and practice environment of the department can 
become developers. 
Outside experts can join as co-developers. 

- Textbook: The developed textbook will be used as teaching material in both theory and 
practice classes of the corresponding course. Therefore the developed textbook should consist 
of weekly based theory, practice and appropriate evaluation (assessment) in consideration of 
the department’s environment and practice equipment. 
Considering the short development period, ease of writing and consistency, textbook editing 
is made as simple as possible. 
For copyright protection, all cited texts, figures, pictures, tables, and etc. must be indexed 
with right references (including websites). 

- Use: The developed textbooks will only be used for students’ education in ETU and its 
affiliated organizations.  

 

5. Textbook Editing 

- Formation: Front cover, inner cover, (acknowledgement,) 
Contents (1~2 pages), 
Body: Course Profile with Detail Course Outline 
     Chapters and Sessions (Theory, Weekly Practice and Assessment), 
     References 
(Appendix,) 
Back cover. 

- Word processor: Microsoft Office Word 

- Page size: A4 

- Page margin: default margin 

- Font:  Times New Roman (only) 

- Line spacing: 1.15 (or 1.5)  

- Numbering and Font Sizing: (Numbering: No indentation) 

  Chapter: 1. Chapter Title (font size 20, bold) 

  Session: 1. Session Title  (font size 18, bold) 

Sub-session: 1.1 Sub-session Title (font size 16, bold) 



Topic:  1) or No numbering  (font size 14, bold) 
Sub-topic: ● or No marking  (font size 12, bold) 
Body text: No numbering and No marking (font size 12, plain) 

- Caption: Table caption is above the table. Example) Table 1-1. Table description. 
Figure caption is below the figure. Example) Figure 1-1. Figure description.    

- Reference: [1] Authors, Paper Title, Book Title, referencing pages, Press, Publication Year. 
  [2] https://www.XXXXXX.XX/XXXX.html  

 

6. Template or Sample for Textbook Editing 

- For textbook sample and template, see Appendix C or refer to the file “Textbook Sample 
 and Template.docx.” 

 

 

 

  



Appendix A. 

Textbook Development Plan 

 

Department:                        

Reporter:                   

Date:                             

 

1. Objective 

- Practice-oriented textbook development 

- Teaching guideline development based on the developed textbook 

 

2. Course selection guideline 

- Major course, practice course first 

- Manly developed by corresponding ETU faculty members not outside experts 

- Outside experts can join as co-developers 

 

3. Textbook development plan 

 

Phase No Course Name Developer Name Co-developer/Affiliation 

1 

1    
2    
3    
4    
5    
6    

2 

1    
2    
3    
4    
5    
6    

3 

1    
2    
3    
4    
5    
6    

 

  



Appendix B. 

Textbook Review and Evaluation 

Reviewer: ___________________
Date: _________________

       

Evaluation Classification and Contents 

5-Point Rating 

Score Strongly 
Disagree 

Disagree Undecided Agree 
Strongly 

Agree 

(1) (2) (3) (4) (5) 

1. Correlation with the Curriculum             

1-1. It is consistently structured according to the 
curriculum? 

            

1-2. It is organically related to textbooks at a higher or 
lower level? 

            

1-3. Learning objectives are clearly presented?             

1-4. The step-by-step and detailed curriculum is 
specifically reflected? 

            

2. Learning Contents             

2-1. The learning goal is specifically presented in each 
unit? 

            

2-2. The learning contents reflect the learner's level?             

2-3. The learning contents are systematically organized?             

2-4. The learning contents are specifically and 
accurately described? 

            

2-5. The tasks according to the stages and procedures of 
learning activities are described in detail? 

            

2-6. It is inducing learners' interest and participation?             

3. Textbook Format             

3-1. The format of textbook is appropriate to achieve 
educational goals? 

            

3-2. The amount of textbook is appropriate?             

3-3. Appropriate means of expression (figures, photos, 
tables, and etc.) are used? 

            

3-4. The sentence is natural and there's no typo?             

3-5. It is edited in a readable way?             

3-6. Auxiliary materials or reference materials are 
presented? 

            

4. Evaluation and Feedback             

4-1. The goals and criteria of the evaluation are clearly 
presented? 

            

4-2. The contents and methods of the evaluation are 
presented in detail? 

            

4-3. The detailed items of the evaluation are presented 
according to the educational goals? 

            

4-4. It is presenting practice questions and practice 
questions for the learner's self-inspection 

            

Total Score   

 
Comment: 
 
 
 
 
 
 

 



Appendix C. Textbook Sample and Template 

 



     



 



 



 



 



 


