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1. Objectives of this manual 

 This manual defines the curriculum revision process of Technical and Vocational Training 
Institute (TVTI) departments so that they can revise the curricula more efficiently and 
consistently. 

 This manual defines the approval process for the revised curricula of TVTI departments 
so that the quality can be appropriately maintained. 

 This manual provides the basic description guidelines for the program overview, the 
course coding scheme, the program composition including the semester-based courses 
breakdown, course profiles.  

 This manual provides the standard template for the curriculum handbook of TVTI 
departments. The template is composed of two parts; Part I - program handbook, Part II 
- course handbook. The former includes the overall information about the program 
which the department is running, and part II is about the profiles of whole courses which 
the program is opening to the students. 

 This manual provides the distinct templates for the theory-only courses and courses 
having practical nature so that the curriculum can be developed to be more practice-
oriented. 

 

2. Revision history of this manual 

Version Date Major revisions Remarks 

1.0 July 11, 2022 

 Revise the curriculum template 
to be more practice-oriented. 

 Revise the revision process to 
be more industry demand-
based 

 Supported by KOICA 
Project 

 Revised jointly by TVTI 
experts and Korean 
experts 

 

 

3. Curriculum revision process 

 Revision cycle: the normal curriculum revision interval is every 4-years. However, if there 
is urgent revision requirement, the department can revise its curriculum at every 
semester and needs to get approval. The department can revise the course contents any 
time through department curriculum revision committee without getting approval from 
the approval body except for changing any credit hour.  

 Curriculum revision committee composition guideline: In order to revise the curriculum, 
the department should compose a curriculum revision committee which consists of 
committee chair, department faculty members, and industry representatives if 
necessary. The committee chair will be the department head unless there is any special 
reason to do so. 

 Overall curriculum revision procedure is shown in the Figure 1.  
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 Faculty members of the department can request the department head to revise the 
curriculum whenever he or she finds something in the curriculum that needs to be 
revised. If necessary, the institute also can request the department to revise the 
curriculum of the department. The curriculum revision should be requested with an 
official letter. 

 
Figure 1. Curriculum revision procedure 

 

 When the curriculum revision request letter is received, the department head should 
compose the curriculum revision committee and review the request. When the 
committee approves the revision request, the department head should report the 
curriculum revision request to the approval body to get approval If the revision request 
is related with only part of the course handbook (part II – course contents except credit 
hour), then the report to the approval body can be omitted. 

 When the curriculum revision request report is received, the approval body should 
review the report and decide to approve or not within two weeks. 

 If the curriculum revision is approved, the department head should accordingly revise 
the curriculum handbook, and send it to the quality control department for publication. 

 

4. Curriculum handbook template 
 

(Attached as Appendix 1)  
 

5. Curriculum handbook description guideline 

Part I: Program handbook 

Title Description guideline 

1. Name of the program 
Write the name of the program. Both in Medium of Instruction 
and Amharic Languages.  

2. Revision history  

 Specify the version, revision date, major changes, any remarks if 
there are, and committee chair and members if necessary. 

 The dated version information should be clearly specified so that 
students can study according to the corresponding version of 
their entering year. 
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3. Background of the 
program  

 Describe the background information that is required to 
understand the rationale and objectives of this program  

 Link with the Ethiopian TVET sector vision, mission, goals, and 
values 

4. Rationale of the 
revision  

 Describe the need for curriculum design including the new 
Ethiopian education road map and related policy and strategies.  

 Specify the reasons for this curriculum revision 
 Rationales for each revision will be explicitly included 

5. Objectives of the 
program 

 Describe the objectives of this program explicitly 
 Align with the objectives and policies of the TVTI education 
 Specify the differentiation points of this program 
 Specify the objectives of this revision 

6. Resources of the 
program  

 Describe the human resources who are involved in running this 
program. 

 Describe the teaching and learning facilities which are utilized to 
run this program including lecture rooms, practice labs, 
workshops, libraries, etc. 

7. Professional profile 

 Describe the professional profiles which this program aims to 
deliver after finishing the study 

 Specify the potential professional career paths of the grogram 
graduates 

8. Graduate profile 

 Describe the competencies which should be met by the program 
graduates 

 Describe the certification requirements which should be met by 
the program graduates 

9. Admission requirement 
 Describe the admission requirements for this program explicitly. 
 Describe the aptitude and disposition suitable for the applicants 

of this program 

10. Duration of study 
 Specify the minimum and maximum study duration of this 

program 

11. Mode of delivery  (Mixed, parallel, semester, block) 

12. Method of teaching  
 Describe the methods of teaching which are applied to this 

program 
 Describe the study pre-requisites for each teaching method 

13. Assessment and 
evaluation 
mechanisms  

 Provide the standard guidelines for the assessment and 
evaluation 

14. Grading system   Provide the academic policy/legislation for grading 

15. Graduation 
requirements 

 Specify the graduation requirements of this program explicitly in 
lined with the TVTI legislation. 

16. Degree Nomenclature  (In English and Amharic) 

17. Quality Assurance   Quality assurance policy to maintain the high-quality curriculum 
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 Quality assurance policy to maintain the high-quality 
competencies of the graduates 

18. Course coding  
 Describe the standard coding scheme for general, pedagogical, 

supportive, major, elective courses 

19. Program composition 

 Describe the general, pedagogical, supportive, major, and 
elective courses of this program 

 Specify the pre-requisite relation of courses if needed 
 Specify the same alternates of courses if needed 

20. Semester-based 
breakdown  

 Breakdown the courses of this program to be semester-based. 
 Specify the pre-requisite relation of courses if needed 
 Specify the same alternates of courses if needed 
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Part II: Course handbook (Course guidebook/Syllabus) 

Course # Course title  - 

1. Instructor 
information  

 Describe the name, office, contact, office hours of the course 
instructor and other teaching team member information (i.e., 
Teaching or Technical Assistant, if any) 

 Update this information when instructor is changed. 

2. Course 
information 

 Describe the title, code, credit hours, workload, pre-requisite, target 
group, semester, course status 

3. Course description 
and objectives 

 Introduce the course 
 Specify the objectives of the course 

4. Method of 
instruction 

 Specify the teaching method applied to this course 
 Specify the study requirements for this course 

5. Learning outcomes  Specify the knowledge, practical, and attitude outcomes 

6. Detail course 
outline 

 Describe the week-based topics to be covered by the lecture hours, 
learning outcomes, assignments and/or activities for the theory-only 
course 

 Describe the week-based topics to be covered by the lab hours, 
learning outcomes, the required equipment, and the continuous 
assessments for the practice-included course 

7. Suggested text 
and/or reference 
books 

 Specify the textbook 
 Specify the references 

8. Assessment 
methods  

 Specify the assessment methods for the course explicitly 

9. Academy honesty  Specify the academy honesty requirement 

10. Submitting date  Specify the policy for the submitting date of the reports 

11. Classroom 
behavior 

 Specify the classroom behavior requirement 
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Appendix 1 : Curriculum handbook template 
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Endorsement 

This curriculum document is endorsed by the 

Technical and Vocational Training Institute Senate 

 

 

 

 

 

 

 

Date : __________________ 
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PART I.  PROGRAM HANDBOOK 

 
1. Name of the program 

Write the name of the program in English and Amharic. For example: 

Information Technology (Technical Teachers) 

ኢንፎርሜሽን ቴክኖሎጂ (የቴክኒክ መምህራን) 

 

2. Revision History 

Version Month/Year Major revisions Curriculum Committee Chair 

    

    

 

 Specify the version, revision date, major changes, any remarks if there are, and committee chair and 

members if necessary. 

 The dated version information should be clearly specified so that students can study according to the 

corresponding version of their entering year. 

3. Background of the program 

 Describe the background information that is required to understand the rationale and objectives of this 

program  

 Link with the Ethiopian TVET sector vision, mission, goals, and values 

4. Rationale of the curriculum 

 Describe the need for curriculum design including the new Ethiopian education road map and related 

policy and strategies.  

 Specify the reasons for this curriculum revision 

 Rationales for each revision will be explicitly included 

5. Objectives of the Study Program 

 Describe the objectives of this program explicitly 

 Align with the objectives and policies of the TVTI education 

 Specify the differentiation points of this program 

 Specify the objectives of this revision 

6. Resources of the program 

 Describe the human resources who are involved in running this program. 

 Describe the teaching and learning facilities which are utilized to run this program including lecture rooms, 

practice labs, workshops, libraries, etc. 

7. Professional Profile  

 Describe the professional profiles which this program aims to deliver after finishing the study 

 Specify the potential professional career paths of the grogram graduates 

8. Graduate Profile  

 Describe the competencies which should be met by the program graduates 

 Describe the certification requirements which should be met by the program graduates 
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9. Admission requirement 
 Describe the admission requirements for this program explicitly. 

 Describe the aptitude and disposition suitable for the applicants of this program. 

10. Duration of the Study  
 Specify the minimum and maximum study duration of this program 

11. Mode of delivery 
 (Mixed, parallel, semester, block) 

12. Method of teaching  

 Describe the methods of teaching which are applied in this program 

 Describe the study pre-requisites for each teaching method 

13. Assessment and evaluation mechanisms  
 Provide the standard guidelines for the assessment and evaluation. 

14. Grading system  

 Provide the academic policy/legislation for grading in lined with the ETU legislation.  

15. Graduation requirements 

 Specify the graduation requirements of this program explicitly in lined with the ETU legislation. 

16. Degree Nomenclature (In English and Amharic) 

 Students, who successfully complete … 

17. Quality Assurance mechanism 
 Quality assurance policy to maintain the high-quality curriculum 

 Quality assurance policy to maintain the high-quality competencies of the graduates 

18. Course coding 

 Describe the standard coding scheme for general, pedagogical, supportive, major, elective courses 

19. Program composition 
 Describe the general, pedagogical, supportive, major, and elective courses of this program 

 Specify the pre-requisite relation of courses if needed 

 Specify the same alternates of courses if needed 

19.1 General Courses 

General Courses 

No Course Title Course Code Credit Hr. Prerequisite 

1 Communicative English Language Skills I FLEn 1011 3 None 

2 General Physics Phys. 1011 3 None 

… 

Total 47  
 

19.2 Vocational Pedagogy Courses 
Vocational Pedagogy Courses 

No Course Title Course Code Credit Hr. Prerequisite 

1 Assessment Method VoPe 2012 3 None 
… 

Total 12  
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19.3 Supportive Courses 

Supportive Courses 

No Course Title Course Code Credit Hr. Prerequisite 

1 Discrete Mathematics Math 2010 

3 Math.1012 

… 

Total 9  

 

19.4 Major Courses 

Major Courses  

No Course Title Course Code Credit Hr. Prerequisite 

1 Fundamentals of Networking ITec 2031 3 None 

2 Fundamentals of Database Systems ITec 2035 3 None 

 ….    

Total 80  
 

19.5 Elective courses 

Elective Courses  

No Course Title Course code Credit Hr.  Prerequisite 

1 Introduction to Programming Frameworks ITec403a 3  

2 Introduction to Artificial Intelligence ITec 402  3  

 …    

Total ---  

 

20. Breakdown of courses per semester 
 Breakdown the courses of this program to be semester-based. 

 Specify the pre-requisite relation of courses if needed 

 Specify the same alternates of courses if needed 
 

YEAR I – SEMESTER I  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 
Communicative English 

Language Skills I 
FLEn 1011 3 3 0 0 None 

2 General Physics Phys 1011 3 2 3 0 None 

        

Total 18 19 3 0  
 

YEAR I – SEMESTER II  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 
Communicative English 

Language Skills II 

FLEn 1012 

3 3 0 0 
FLEn 

1011 

2 Social Anthropology Anth 1012 2 2 0 0 None 

        

Total 19 16 9 0  
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YEAR II – SEMESTER I  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 Assessment Method VoPe 2012 3 3 0 0 None 

2 Global Trend GlTr 2011 2 2 0 0 None 

        

Total 19 15 12 0  
 

YEAR II – SEMESTER II  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 General Methods of Teaching  VoPe 3012 3 3 0 0 None 

2 Inclusiveness SNIE 2012 2 2 0 0 None 

        

Total 20 15 15 0  

 
YEAR III – SEMESTER I  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 Introduction to Economics Econ 3011 3 3 0 0 None 

2 Data Structure and Algorithms ITec  3031 3 2 3 0 ITec 2033 

        

Total 18 13 15 0  
 

YEAR III – SEMESTER II  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 Curriculum development VoPe 3012 3 3 0 0 None 

2 Mobile Computing ITec  3032 3 2 3 0 ITec 2038 

        

Total 20 13 21 0  

 
YEAR IV – SEMESTER I  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 Research Method for IT ITec 4039 3 2 3 0 None 

2 Advanced Programming ITec 4033 3 2 3 0 ITec 2038 

        

Total 19 10 21 0  
 

YEAR IV – SEMESTER II  

No Course Title Course Code 
Credit Pre-

requisite Cr.hr Lec. Lab. Tut 

1 Teaching Practice VoPe 4012 3 0 3 0 VoPe 3012 

2 Computer Maintenance ITec 4032 3 2 3 0 None 

        

Total 18 6 18 0  
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PART II፡- COURSE HANDBOOK 
 

II-1. COURSE PROFILE (For General, Vocational Pedagogy, Major Theoretical courses) 

1.1 type the course name here course 
TECHNICAL AND VOCATIONAL TRAINING INSTITUTE 

Faculty of Common Courses and computational Sciences Department of English 

Program Bachelor of Technology in Information Technology 

1.  Instructor/s (teaching team members) Information 

Instructor Information Other teaching team member information 

Name Name of the instructor/s Role Teaching Assistant/ Technical Assistant 

Office Location  Name  

Phone Number  Office Location  

E-mail  Phone Number & Email  

Office Hours  Office Hours  

2.  Course Information 

Course Name/Title Communicative English Language Skills I 

Course Code FLEn 1011 

Credit hours 3 Cr.Hrs /5 ECTS 

Work load  Lecture Tutorial Lab. Home study Assessmen

t  

Total 

48 ------ ------ 66 5 119 

Pre-requisite, and/or 

other restrictions 

None (even if there are no pre-requisite for this course, other a should have 

background students are required to have prior to starting the course can be stated.) 

Target group 1st year students 

Semester  Semester I 

Course of delivery  Semester based  

Status of the course Common Course 

3. Course Description and Objectives 

Course Description:  Communicative English Skills I is … 

Course objective:  
At the end of this course, the learner will be able to: 

… 

4.  Method of Instruction 

Class lectures 3 lecture hours every week 

… 

Tutorial  2 tutorial hours every alternative week. 

… 

Study of lecture notes. This is fully the responsibility of the student  

Individual assignment The student … 

Group Assignment …. 

5.  Learning Outcomes 

5.1. Knowledge: - After the completion of this course the student will be able to: 

5.1.1. Express themselves in social and academic events in English 

5.1.2. Listen and comprehend to talks related to social and academic events given in English  

5.1.3. Learn their English on their own—learning to learn 

5.2. Practical skills 

5.2.1. Use English intelligibly with reasonable level of curacy and fluency  
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5.2.2. Read and understand texts written in English –texts on academic and social matters  

5.2.3. Write in English as academically and socially desirable 

5.2.4. develop their English on their own—learning to learn 

5.3. Attitude 

5.3.3. Learn and develop their English on their own—learning to learn: the language and the skills 

6.  Detail Course Outline 

Chapter  Week Topics to be covered                                        

(Lecture hours) 

Learning Outcomes Assignments/activity 

(Tutorial hours) 

Chapter 1: 

Introducing 

Oneself 

 

 

 

 

Section 1: Listening  

Activity one: Introducing  

Section 2: Reading  

Activity one: Reading a short 

biography written in simple 

English:  

Activity two: Reading … 

Please insert 

the respective 

outcomes to 

be achieved 

stated in 5.1, 

5.2 and 5.3 

accordingly 

Short lectures,  

pair and group work,  

Discussions, 

Presentations, 

Independent learning (e.g. 

independent reading) 

Chapter 2: Study 

Skills 

 

 

Section 1: Listening  

Activity one: listening tips 

from the listening text: using 

the language of giving advice 

Section 2: Reading 

Activity one: Reading an  

 Short lectures, pair and 

group work, 

Discussions, 

Presentations, 

Independent learning (e.g. 

independent reading) 

…     

Exams & Continues 

assessment 
 

 Result Submission 

Evaluation 

Final Examination period 

7.  Suggested texts and reference materials 

Textbook 1. Autor name: Tile, edition, Publisher, Published Year 

Reference Books 1. Autor name: Tile, edition, Publisher, Published Year 

8. Assessment methods 

Type Weight Behavior and Criteria/ Assessment for Learning 

Active Participation 5%  

Written test 10%  

Individual Assignment (portfolio) 10%  

Group assignment  15%  

Oral presentation 10%  

Final semester Exam 50%  

Total 100%  

9. Academic Honesty 

In all cases i.e. … 

10. Submitting Date 

All assignments ….   

11. Classroom Behavior 

Classroom … 

12. Approval 

Name Signature Date 

Instructor:     

Section Head:   

Department Head:   
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II-2. COURSE PROFILE FOR THE PRACTICE-INCLUDED COURSES 

TECHNICAL AND VOCATIONAL TRAINING INSTITUTE 

Faculty of Common Courses and computational Sciences Department of English 

Program Bachelor of Technology in Information Technology 

1. Instructor/s (teaching team members) Information 

Instructor Information Other teaching team member information 

Name 
 

Role 
 

Office Location 
 

Name 
 

Phone Number 
 

Office Location 
 

E-mail 
 

Phone no. & Email 
 

Office Hours 
 

Office Hours 
 

2. Course Information 

Course Name/Title Communicative English Language Skills I 

Course Code FLEn 1011 

Credit hours 3 Cr.Hrs /5 ECTS 

Workload  Lecture Tutorial Lab. Home study Assessment  Total 

48 ------ ------ 66 5 119 

Pre-requisite, and/or 

other restrictions 

None (even if there are no pre-requisite for this course, other a should have background 

students are required to have prior to starting the course can be stated.) 

Target group 1st year students 

Semester  Semester I  

Course of delivery  Semester based  

Status of the course Compulsory/elective/major 

3. Course Description and Objectives 

Course Description:  Communicative English Skills I is … 

Course objective:   
At the end of this course, the learner will be able to: 

… 

4. Method of Instruction 

Class lectures 3 lecture hours every week 

Tutorial  2 tutorial hours every alternative week 

Study of lecture notes This is fully the responsibility of the student  

Demonstrations Any demonstration to be demonstrated for students shall be specified here.  

Lab assignments 
In every lab. activity different questions shall be given which the students shall include in 

their lab. reports.  

Group Assignment 
A minimum of two group assignments shall be given. The student shall include 

him/herself in a group (3-5) of students. 

Individual assignment 
A minimum of one individual assignment shall be given. The student shall perform the 

given assignment individually and submit before/on due date. 

5. Learning Outcomes 

5.1. Knowledge: - After the completion of this course the student will be able to: 
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5.1.1 Express themselves in social and academic events in English 

5.1.2 Listen and comprehend to talks related to social and academic events given in English  

5.1.3 Learn their English on their own—learning to learn 

5.2. Practical skills 

5.2.1 Use English intelligibly with reasonable level of curacy and fluency  

5.2.2 Read and understand texts written in English –texts on academic and social matters  

5.2.3 Write in English as academically and socially desirable 

5.2.4 develop their English on their own—learning to learn 

5.3. Attitude 

5.3.1 Learn and develop their English on their own—learning to learn: the language and the skills 

5.3.2 
 

6. Detail Course Outline 

Week 
Topics to be covered 

(2 lecture hours) 

Topics to be covered  

(3 lab hours) 
Outcomes 

Required materials 

/equipment/devices 

Chapter One:  

1 

Introduction to computer 

networks1 (Internet, LAN, 

WiFi, WAN, Mobile Network, 

TP, Optical Cable, Wireless) 

▪ Campus network site tour 

5.1.1 - 

2 

Introduction to computer 

networks2 (Protocol, TCP/IP, 

OSI, MAC address, IP 

address) 

▪ Search MAC address, IP address of 

my PC 

▪ Search Internet protocols as much as 

possible 

5.1.2 

5.1.3 

PC, Internet 

Chapter Two: 

3 

Network applications (client-

server application, domain 

name, URL, web, email, 

DNS, SNS) 

▪ Check Web browser-server 

communication (IP address, domain 

name, HTTP, HTTPS, URL) 

▪ Check Mail client-server 

communication (mail address, 

headlines, send, receive) 

5.1.4 PC, Internet 

4 
Networking Cables (TP, 

Optical cables) 

▪ UTP construction 

▪ PC-Switch connection by using the 

UTP constructed 

▪ Optical cable connection (if available) 

5.2.1 PC, UTP 

construction tools, 

Switches 

Chapter Three:  

5 Ethernet and Switch basics 

(History, Network topology, 

Transmission speed, MAC 

address vs. IP address,) 

▪ Switch console and network port 

connection 

▪ Switch CLI access and execute simple 

commands 

5.2.2 PC, Switches, 

Console cables 

6 
    

7 
    

Chapter Four:  

8 
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9 
 

Industry Visit to….. (if only applicable 

or demanding) 

  

10 
    

11 
    

Chapter Five: 

12 
    

13 
    

14 
    

15 
    

16 Final Examination period: 

7. Suggested texts and reference materials 

Text Book 1. Autor name: Book Tile, edition, Publisher, Published Year. 

Reference Books 1. Autor name: Tile, edition, Publisher, Published Year 

2. Autor name: Tile, edition, Publisher, Published Year 

8. Assessment methods 

Type Weight Behavior and Criteria/ Assessment for Learning  

Mid Semester Exam  20% 
 

Active Participation 5% 
 

Individual Assignment 5% 
Question paper which includes information such as due date, to whom to 

submit and place along with questions shall be given.  

Group assignment  

or mini project 

applicable 

10% 

Different final course projects shall be given earlier immediately after three 

weeks of mid exam and students will work on and present before final exam 

and evaluated on group. 

Lab Practice report, 

and/or with Practical 

Exam 

20% 

Students report shall be evaluated carefully and feedback shall be given on 

time. A practical exam shall be organized which the learner shall demonstrate 

individually and assessed accordingly 

Final semester Exam 40% 
 

Total 100% 
 

9. Academic Honesty 

In all cases i.e. … 

10. Submitting Date 

All assignments, project works and laboratory reports should be submitted to the instructor or laboratory 

assistance according to the timetable and information provided. All assignments, project works and laboratory 

results will be invalid if they are not submitted on time and will be reported to the concerned body as miss conduct 

of the student. 

11. Classroom Behavior 

Classroom … 

12. Approval 

Name Signature Date 

Instructor:  
  

Section Head: 
  

Department Head: 
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II-3. COURSE PROFILE OF ELECTIVE COURSES 

If there are any elective courses to be included in the program, a category should be created like this and the formats 

of Course Profile provided in the previous pages (page 12 – 17 of this manual) shall be used accordingly:  

 

▪ For the theory based elective courses – the format provided on page 12&13 shall be used. 

▪ For the practice-included elective course types – the format provided on page 14-17 shall be used. 

 
 

 


